
Listing General Ledger Activity (LGLA)  

• Lists activity on one or more GL account(s) 

1) Check Fiscal Year 

2) Enter starting and ending transaction date 

3) Enter A, B, or E 

4) Enter the full 14 digit account number. Multiple accounts can be entered 

5) Enter Y and proceed with report by clicking ‘Save All’ 

 



1) Enter ‘H’ to view the report or ‘P’ to print it 

2) Click Save All 



1) Click Save All again to proceed to the report 
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1. Date report was run 
2. GL account and 

description 
3. Transaction date 
4. Date range of report. 

Only transactions within 
the date range are 
shown. 

5. Amount debited to 
account 

6. Amount credited to 
account 

7. Source code 
8. Reference number 
9. Transaction description 
10. Total debited and 

credited for date range 
11. Current balance of 

account 
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