
Summary Account Availability (XSUM) 
• Compares budget to actuals of all accounts with unit specified 
• Summary Discretionary Budget (XDIS) – same report as XSUM but excludes salary/benefits. 
• Summary Account Availability (GLSA) – similar to XSUM but allows for more advanced queries 

(ie. multiple units) 
• Budget Status Report (GLBS) – similar to XSUM but allows for more advanced queries (ie. 

multiple units) 
 



1) Check fiscal year 

2) Enter Calendar Ending Month of 

3) Click ‘Save All’ 

 

 

 

 

 

 

 

 

 

1) Click ‘Save All’ 

 

 

 
1) Click ‘Save All’ 

 

 

 



1. Date report was run 
2. Transactions from April 1 to this date are reflected in report 
3. Fiscal year of report 
4. G/L Account# and description 
5. Budget 
6. Actual expense/revenue (revenue shown as negative) 
7. Indicates outstanding PO (purchase order) 
8. Budget remaining, including  encumbrances (negative is overspent) 
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